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office of the DD/8 19 October 1%
Attention: ‘

CIA Records Adninistration Officer

Report of Records Activities for the DD/S Area i

1. You may be interested in peelng the attached charta
which show the trend of records holdings and rate of destruction
within the Agency for the past five years. I au &lso enclosing
e breakdown of the statistical data compiled fron the last reports
from the DDS Area Records Officers.

2. As you will note, the rate of destruction of records
hynuwmmrsofﬁcubumreﬂmn«b&mmmsttw ;
fiscal years. I attribute this to the fact that records control *
schedules are being followed more diligently. You will see sisu
that records holdings in @11 headquarters offices werc reduced
this past yomr by more than 33,000 cubic feet - 19%.

3. S8ignificant factors 4erived from cur amalysis indicate
{ncresses in records holdings for the offices of Security,
Commnications and the Generel Counsel. These are offset by
decreases reported for the Offices of the Comptroller, logistics |
and Personnel end the Mamagement Staff. The largest holdings are :

is 27% of the DDS total. The Office of Training ranks second vith
6,967 cuble feet or 22% of the DDS total of 31,55k cubic feet.

4. The figures indicste that the DDS Area Records Officers o
are making a diligent effort to faprove the records activities
within each office. Ou the other hanil there is a falrly large ?
mlumcttmmymwr&mwcoﬁfmmmtbemr o1
which there is no definite disposition instruction. I s now
working with the records officers %o see what we can 4o 40 golve

Bnclosures: o '
2 - Bar Charis )
2 - Reports on DD3 Offices
Approved For Release 2001/08/29 : CIA-RDP74-00390R000200120002-1
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Records in Headquarters Cffices at end of Fiscal Year 1956-1961
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